
Instruction for how to upload protocols and 
images taken by the students



You as teacher will have 
access to one folder in 
SharePoint. Only you and the 
researchers at Karolinska 
Institutet have access to this. 
Please note,

1. You will receive an 
invitation to your folder by 
email. It will look as on the 
screen shot.

2. The folder will have the 
name of your school. Click 
the name of your folder. In 
this example the school 
name is “School 2”.



3. Enter the e-mail to which 
the invitation was sent. 

By clicking “next” an 
additional email will be 
sent to you containing a 
code.



4. Enter a code which was sent to 
your e-mail. An example email is 
shown below.



5. You will be able to access your 
schools’ folder. 
In this folder, there is one subfolder 
for the May collection (“May”) and one 
for the September collection 
(“September”).

6. Click either on “May” or 
“September” folder, depending which 
collection you will be uploading.



7. You can either create a new folder 
for each class and then upload the 
pictures.

Alternatively, you can upload folders 
from your computer or simply upload 
all documents (protocols and images) 
in the same folder.



Good Luck! ☺

If you have questions related to the uploading of images and 
protocols, please, contact:

For the May collection: marta.butrym@ki.se
For the September collection: emma.ringqvist@ki.se
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